
Bletchingley Village Hall and Community Centre (registered charity no. 1077667) 

Hire Agreement 
Parties 
1. The Management Committee of Bletchingley Village Hall (the Committee). 
2. Any person or organisation (the Hirer) entering into an agreement with the Committee or its 

representatives to hire either Bletchingley Village Hall (the Village Hall) or Bletchingley Community 
Centre (the Community Centre) (referred to together as the Premises).  

3. The Hirer or the authorised representative of a hiring organisation must be at least 18 years of age.  
4. The Committee agrees to make available the parts of the Premises to the Hirer and the Hirer agrees to 

hire subject to the terms contained within this Hire Agreement. 
Use of Premises 
5. The Hirer shall not use the Premises for any purpose other than that described in the hiring agreement 

and not sub-hire or use the Premises or allow them to be used for any unlawful purpose or in any 
unlawful way nor do anything or bring onto the Premises anything that may endanger the same or 
render invalid any insurance policies in respect thereof. 

6. No alterations or additions may be made to the premises nor may any fixtures be installed or placards, 
decorations or other articles be attached in any way to any part of the premises without the prior written 
approval of the Hall Bookings Secretary. Any alteration, fixture or fitting or attachment so approved 
shall, at the discretion of the Committee, remain in the Premises at the end of the hiring and become the 
property of the Committee or be removed by the Hirer who must make good to the satisfaction of the 
Committee any damage caused to the Premises. 

7. The Hirer shall make good or pay for all other damage (including accidental damage) to the Premises or 
to fixtures, fittings or contents, or their loss, as directed by the Committee.  

8. The maximum capacity of the Village Hall is 196 people. That of the Community Centre is 50 people. 
9. The Committee has Public Liability insurance but this does not extend to the activities of the Hirer. 
10. The hire period is the time that the hirer commences and finishes using the hall, including the time taken 

for setting up and clearing up. 
11. The premises must be vacated by the end of hiring period and the Hirer is responsible for leaving the 

Premises and surrounds in a clean and tidy condition, removing all their rubbish from the Premises and 
for leaving the Premises properly locked and secured unless directed otherwise. Any furniture or other 
equipment that has been used, including the stage, is put away or stacked as directed by notices in the 
premises. The Committee shall be at liberty to make an additional charge if this is not complied with. 

Supervision and licences 
12. During the period of the hiring the Hirer shall be responsible for: 

 the supervision of the Premises, its fabric and contents and their care, safety from damage, however 
slight, or change of any sort;  

 the behaviour of all persons using the Premises whatever their capacity, including proper supervision 
of car parking arrangements, and ensuring that people attending the event behave with due 
consideration for local residents and businesses, particularly on arrival and departure;  

 ensuring that all persons using the Premises are aware of the designated emergency exit routes. 
13. The Premises Licence, under which conditions the Village Hall is hired out, is on the notice board in the 

entrance hall.  The Hirer shall be responsible for obtaining such licences as may be needed, including 
for the sale or supply of alcoholic drinks. The Community Centre does not have a Premises Licence. 

14. If the Hirer intends to supply or sell alcoholic drinks (including providing alcoholic drinks in the ticket 
price) in accordance with the Licensing Act 2003, they shall receive the written approval of the Booking 
Secretary before applying to Tandridge District Council and the Police, for a Temporary Event Notice 
(TEN). The Hirer must display the TEN in the Premises on the board provided during the period of hire, 
and ensure that the event is supervised throughout by a responsible person who is at least 18 years old. 

15. The Hirer shall ensure that nothing is done on or in relation to the Premises in contravention of the law 
relating to gaming, betting and lotteries. 

Health and Safety compliance 
16. The Hirer shall comply with all conditions and regulations made in respect of the Premises by the Fire 

Authority, Local Authority and Magistrates’ Court. Noise levels from audio equipment or musical 
instruments shall be controlled to what is deemed to be acceptable, if necessary, the decision of a 
Committee member, the Police or local authority environmental health officers is final. 

17. If preparing, serving, or selling food, the Hirer must comply with all relevant food health and hygiene 
legislation and regulations and ensure that the food preparation areas are hygienically cleaned after 
use. 

18. The Hirer shall ensure that any electrical appliances that are not property belonging to the premises are 
safe, in good working order, and used in a safe manner. 

19. The Hirer shall ensure that they, and those attending the event, comply with the prohibition of smoking 
in public places requirements of the Health Act 2006 and any relevant regulations. Any person who 
breaches this requirement must be asked to leave the Premises.  
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20 The Hirer shall ensure that any activities for children under eight years of age comply with the provisions 
of the Children Act 1989 and be responsible for all aspects of the safety of the children. 

21. The Hirer must report any accident involving injury to a person to the Booking Secretary as soon as 
possible. 

Stored equipment 
22. The Committee accepts no responsibility for any stored equipment or other property brought on to or left 

at the Premises, and all liability for loss or damage is excluded. All equipment and other property (other 
than stored equipment) must be removed at the end of each hiring or fees will be charged for each day 
or part of a day at the hire fee per hiring until the same is removed. 

Indemnification 
23. The Hirer shall indemnify the Committee for the cost of repair of any damage done to any part of the 

Premises, including the curtilage thereof, or the contents of the buildings which may occur during the 
period of the hiring as a result of the hiring. 

24. The Hirer shall pay a deposit at the time of booking, which shall be returnable subject to the conditions 
of this agreement being complied with, otherwise a deduction shall be made against cost of breakages 
or other damage caused during the period of hiring, providing the deduction covers full indemnity.  

25. If the Hirer wishes to cancel the booking before the event and the Committee cannot arrange a 
replacement booking, the payment or repayment of the fee is at the discretion of the Committee. 

General 
26. The car park is the property of Lawrences Auctioneers Limited and used by the Hirer at the discretion of 

that organisation. 
27. The Committee reserves the right to cancel this hiring in the event of the Premises being required for 

use as a Polling Station for a Parliamentary or Local Government election or by-election, or for a civil 
emergency where it is required to be used by the Emergency Services, in which case the Hirer shall be 
entitled to a refund of any money already paid. 

28. In the event of the Premises or any part thereof being rendered unfit for use for which it has been hired, 
the Committee shall not be liable to the Hirer for any resulting loss or damage. 

29. None of the following may be brought into or used in the premises: 

 Articles that are inflammable (eg candles other than cake candles) 

 Explosives (eg indoor fireworks). 

 Confetti.  
  
Purpose of hire       Village Hall/Community Centre (delete as applicable) 
 
 
Date of hire:      /       /  20  Time of hire: Start_____   Finish________ 
 
Hire charge 

 

 
I hereby agree to the terms of the hire agreement 
 
Signed _____________________________________ 
 
Name 
 
Address 
 
 
Email 
 
Home Tel.                                                      Mobile No.                                
 
Please sign one copy and return to: Brenda Waudby, 8 Tilgate Common, Bletchingley, Surrey, RH1 4NP. 

Or scan & email to bletchingleyvillagehallbooking@gmail.com. 
. 

 £ Method of payment 

  Cash BACS Cheque 

Deposit     

Total     

mailto:bletchingleyvillagehallbooking@gmail.com

